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This automatically calculates a percentage based on points in each category.  It then gives each 

category equal weight in the average.  Each category percent is averaged.   

1. Click down on Grade Center and click <Full Grade Center> 

 

2. Click <Create Calculated Column> and click <Weighted Column> 

 

3. Name the column. 

 

4.  Click <Selected Columns and Categories> 

5. Click a Category you wish to weight and use the shift or control and click to highlight the 

other columns you wish to select.   

6. Click the right arrow. 
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7. Key in weight amount for each category and click <Proportionally>. 

 
 

8. Select the options and click<Submit>. 

 

                     


